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IHonoxenne
0 nopsiake odecneyeHus1 yueOHoI quTepaTypon
B MyHMIMNaJbHOM 00111€00pPa30BaTeIbHOM YUPeKIeHUN
«EnBuncKas cpeauss 0611e06pa3oBaTeIbHAs KO

1. O0mue noy10KeHNs

1.1. Jlannoe ITonoxxenne o OuOIMOTEYHOM (OHJIE MIKOIBI pa3pabOTaHO B COOTBETCTBHH C
®denepanbHbM 3ak0HOM Ne 273-D3 o1 29.12.2012 «O06 obpazoBanuu B Poccuiickoit @enepannmy
¢ u3meHennsasMu oT 2 wmrojig 2021 roma, @3 ot 29.12.94 No 78-D3 «O OUOINOTEUHOM JI€NIE» B
penaxuuu ot 11 urons 2021 r., Ilpukazom Munucrepcrsa KyiabTypsl Poccuiickoit @enepanuu ot
8 okTs0ps1 2012 roga N 1077 «O06 yrBepkaennn [lopsiika ydaera TOKyMEHTOB, BXOASIINX B COCTaB
o6ubmmoteyHoro QGoHaa» ¢ u3MeHeHusiMu Ha 2 deBpans 2017 roga, [TuceMom MunHcTEpCTBA
obOpazoBanusi W Hayku Poccmiickoit ®enepanumu ot 08.12.2011r. Ne MJI-1634/03 «O06
WCIIOJIb30BaHNY YICOHUKOB B 00pa30BaTEIILHOM IIPOIIECCEe», a TAKKE Y CTABOM IIKOJIBI U IPYTUMHU
HOpPMAaTUBHBIMHM TpaBOBbIMU akTaMu Poccuiickoii @Denepainuu, perJaMeHTUPYIOIUMU
JeSITETFHOCTh OPTaHNU3alNH, OCYIIECTBISIOMNX 00pa30BaTENbHYIO e TETbHOCTb.

1.2. Hactosmee [lonoxxenne o mkoapHOM OubmuoTeunoM ¢douae (namee — IlomoxkeHue)
oTpeneNseT MOPsIOK yueTta OnbimoTeqHoro GpoHma u MexaHu3M (popMUpOBaHUS, COXPAaHHOCTH U
MPEIOCTABICHNUS B TMOJb30BaHUE YYCOHHMKOB, YYE€OHBIX MOCOOUH, Y4eOHO-METOIUYECKUX
MaTepuagoB OOyYarolIuMcsi 00pa30BaTeIbHON OpraHU3aIlK (J1ajiee — IIIKOJIAa), OCBAaWBAIOIINM
OCHOBHBIE O0pa3oBaTelbHbIE MPOTrpaMMbl B TMpeAenax ¢eaepanbHbIX TOCYIapCTBEHHBIX
00pa30BaTeIbHBIX CTAHIAPTOB, a TAKXKE 3aKPEIUIIET OTBETCTBEHHOCTh BCEX YYACTHHKOB
00pa3oBaTeNbHON 1eATETHbHOCTH.

1.3. Tlonstus, uctonbzyemslie B [TonoxxeHnn:

Y4eOHuK — yueOHOe U3/1aHKe, COIepIKallee CUCTEMATUYECKOE U3JI0KEHNE YUeOHON TUCIIUILTUHBL,
COOTBETCTBYIOIIEE y4eOHOM MporpaMMe 1 0(pUIIHAIBHO YTBEPKICHHOE B KAUEeCTBE JAHHOTO BU/IA.
MoskeT ObITh IPEACTABIEH B TIEYaTHOU U AJIEKTPOHHOU (opMe.

YuebHoe mocobue — ydeOHOE WH3JaHue, MAOMOJHSIONIEe WA 3aMEHSIONIEe YaCTHYHO WIIH
MOJIHOCTHIO Y4EOHUK, O(UITHAIBHO YTBEP)KIEHHOE B KAUeCTBE JAHHOTO BUA.

PabGouass TeTpamp — yuyeOHOe TmocoOme, wuMermee OcCOObIi JMIAKTHYECKHWN —ammapar,
CHOCOOCTBYIOLIMM  CaMOCTOATENBbHOM paboTe oO0ydwaromierocss HajJ OCBOEGHHEM Y4eOHOro
npeaMeTa.

Y4eOHO-MEeTOANYECKHEe MaTepHalbl — COBOKYMHOCTh MAaTEpHaloB, B TOJHOM o0ObeMe
o0ecIeYnBarONIMX MPETOaBaHIe JAaHHOW JUCITUILIMHEI (ATJIaChl, KOHTYPHBIC KapThl, [IOYPOYHOE
TUTAHUPOBAHKE, CPEJICTBA KOHTPOJIS 3HAHUH, CIIpaBOYHBIC U3aHUs, pabodne IporpaMMBl U T.1.).
CpenctBa oOy4yeHUSs W BOCHUTAHUSA — Jpyrue€ HMCTOYHUKH y4eOHOW HMH(pOpMAINH,
MIPEIOCTABISIEMbIE O0YUYAIONINMCS B X0/1e 00pa30BaTEeIbHON JESTEIBHOCTH.

1.4. llenbro Hacrosmero [lonoxenus: o OnbmuoTeuHoM (GOHJIE SBISCTCS CO3/IaHUE YCIOBUM ISt
MaKCUMaJIbHOTO OOecreueHHuss y4eOHOH IuTepaTrypoil 0OydarolMXCsl IIKOJbI, MOBBHIIICHUE
OTBETCTBEHHOCTH I1€JarOTMYECKOro KOJJIEKTMBA W CEMbU 3a IMPaBWIbHOE, PpallMOHAJIbHOE
WCIIOJIb30BAaHME IIKOJBHBIX YYEOHHMKOB, OpraHu3anus padoThl cpeiu OO0Yy4YaromMXCs U HX
poauTeei o BOCIUTAaHUIO OCO3HAHHOTO, OEPEKHOT0 OTHOLIEHUS K YUYEOHUKY.

1.5. Yuer nokyMeHTOB OMOIMOTEUYHOTO (hOHAA SBISETCS OCHOBOM OTYETHOCTU U TNIAHMPOBAHUS
NEeATeIbHOCTH OMOIMOTEKH, CHOCOOCTBYET 00ECIIEUEHHUIO €0 COXPaHHOCTH.

2. @opmupoBanue (poHIA Y1eOHHMKOB M NMOPAJAOK yueTa (poHaa yueOHOH JIuTepaTyphbl



2.1. KommiekroBanue yueOHOro (oHIa OMOTMOTEKH MIKOJIBI MPOUCXOAUT Ha OCHOBE €KETOTHO
yTBepxkaaeMbix denepanbHbIX IepeyHeil yueOHUKOB, PEKOMEHI0BAHHBIX K UCIIOJIb30BAHUIO TPU
pearm3aluil  MMEIONIMX TOCYJapCTBEHHYIO aKKpEAHWTAIlMI0 00pa3oBaTEIbHBIX MPOTPaMM
HAYaJlbHOTO OOIIEro, OCHOBHOTO OOIEro, cpeaHero oOmero oOpa3oBaHUs, MepedHen
OpraHu3alliii, OCYIIECTBISIONUX BBHIMYCK Y4YEOHBIX TOCOOWH, KOTOpBIE JOMYCKAIOTCS K
UCHOJBb30BAHUIO  NpPU  peanu3aly  HUMEIOMMUX  TOCYAApCTBEHHYIO  aKKPEIUTALUIO
00pa30BaTENbHBIX MPOTpaMM. EJXeromHO yTBEpXKHaeTcsi MepedeHb YYEOHHMKOB M y4eOHBIX
MOCOOUH IIKOJIBI.

2.2. Obpa3oBaTenbHAs OPraHU3aAI CAMOCTOATEIbHA B BBIOOPE U OIIPEICIICHUH:

- KOMIUIEKTa Y4eOHHMKOB, Y4YeOHBIX MOCOOMH, Yy4eOHO-METOIMUYECKUX MAaTepHajoB,
oOecreynBaroMX NpenoiaBaHue yueOHoro nmpeamMera, Kypca, TMCIUIUIMHBL (MOYJIs);

- cpeacTB oOyuyeHHUs: M BocHMTaHUs. BbIOOp cpencTB 0OydeHHs W BOCIUTAHUS ONpeAessieTcs
cnenuduKkoil cogepxkanus U GopMoi opraHuzalu 00pa30BaTENbHOMN 1€ATEIbHOCTH.

2.3. Tlomonnenue yuebHoro ¢oHma obecrneunBaeTcsi 3a CUET CpelcTB (hemepasnbHOrO,
pEeruoHaNbHOrO, MyHHIMNAIbHOTO OromkeToB (c1.35, m.2 denepanpHoro 3akoHa «006
oOpazoBanun B Poccuiickoii ®Denepanuu»); HWHBIX HUCTOYHMKOB, HE 3alpPEIICHHBIX
3aKoHOAATeNbCTBOM P®, B T.u. 0€3BO3ME3THOrO MOXEPTBOBAHUS (PUINUECKUMHU U/UIU
IOPUINYECKUMU JINIIAMH.

2.4. B nensax obecrnieueHnss o0yqaronuxcs yueOHUKaMu, Y4eOHBIMU MMOCOOMSIMH IITKOJIA MOXKET
B3aMMO/ICHCTBOBATH C APYTUMH 00111€00pa30BaTEILHBIMKI OPraHU3AMSIMH paiioHa, Y IpaBIeHHEM
obpazoBanust AMP «Y nopckuii».

2.5. HemocpencTBeHHOE PYyKOBOACTBO M KOHTPOJb PabOTHl MO CO3/aHUIO0 M CBOCBPEMEHHOMY
TTOTIOJIHEHHUIO OMOIMOTEYHOTO (POH/IA IITKOJIBHBIX YYEOHUKOB OCYIIECTBIISIET TUPEKTOP IIKOJIBI.
2.6. JlomyckaeTcsi HUCHIOJb30BAHUE YyUEOHO-METOMWYECKUX KOMIUIEKTOB, BXOJSIINX B
®denepanbHbIi  TIepeYeHb YyYEOHMKOB, COTJIacOBaHHBIX Ha Ilegarormdeckom coBeTe U
YTBEP)KJICHHBIX PUKA30M TUPEKTOPA IIKOJIBI.

2.7. Insa ¢ dexTBHON OopraHu3aIiu 00pa30BaTEIbHON NESITEIBPHOCTH UCIOJIB3YeTCs Y4eOHO-
METOJINYECKOE 00ECIIEUEHNE U3 OAHON IPEIMETHO-METOINYECKON JTMHUH.

2.8. Ilpouiecc padoTel Mo GopMupoBaHuio GoHIAa YUeOHOU JUTEPATyphl BKIIOYACT CJICIYIOIINE
JTArbI:

- pabora memaroruyeckoro kojuiektTuBa ¢ DenepalbHbIM  MEpEYHEM  Y4EOHUKOB,
PEKOMEHI0BaHHBIX (JOMYIICHHBIX) K UCHIOIb30BAaHUIO B 00pa30BaTEIbHBIX OPTaHU3AIUIX;

- MOATOTOBKA CMHCKa YYEOHUKOB, INIAHUPYEMBIX K UCIIOJIB30BAaHUIO B HOBOM yU€OHOM TO1y;
MpeoCTaBICHUE CIMCKa y4eOHNKOB [lejarornueckoMy COBETY Ha COTJIACOBAHUE U YTBEPIXKICHHE;
- IMarHOCTUKA YpOBHS 00€CIEYEeHHOCTH O0ydaroluxcs y4eOHOM TUTepaTypoil Ha Cleayromuit
y4eOHBI TOJ B COOTBETCTBUH C KOHTHHI'€HTOM OOYYaroIIMXCs, COCTABICHUE MEPCIEKTUBHOTO
IJ1aHa KOMITJIEKTOBaHMs y4eOHOro GpoHa;

- odopmiieHHE 3aKa3a Y4eOHHKOB M Y4YEOHBIX TMOCOOMI B COOTBETCTBHUU C YTBEPKICHHBIM
CIIUCKOM Y4eOHUKOB U TUIAHOM KOMILIEKTOBAHUS;

- TPOBEJCHUE ayKIMOHAa W 3aKIIOYCHHE JIOTOBOpPA C MOCTABIIMKOM O 3aKylKe Yy4eOHOH
JUTEPaTYPHL;

- IPHEM U y4eT BHOBb IIOCTYIHUBIIEH y4eOHOI TUTEpaTyphl B ONOINOTEKY.

2.9. bubnuoteuHslii (GOHA HIKOJIBHBIX YYEOHHMKOB YUMTBHIBAETCS M XPAHUTCS OTIEIBHO OT
OCHOBHOTO (hOH/Ia MIKOJIBHON OMOTHOTEKH.

2.10. K 6ubnunoreunomy ¢GoHIy yueOHOH nmuTepaTypbl (yaeOHOMY (OHAY) OTHOCSATCS YUeOHHUKH,
yueOHble TIocoOusi, opdorpaduueckue cloBapu, MaTeMaTHYECKHe TaOJIUIbl, COOPHUKHU
yIpakHEHUH 1 3aj1a4, PAKTUKYMbl, KHUTH JJIs1 YTEHUs, XPeCTOMATHH, pabouue TeTpaau, aTiiachl,
KOHTYpHBIE KapThl B TI€YaTHOM U DJIEKTPOHHOM BHUJE, COJEPKaHHUE KOTOPBIX OTBEYAET
TpeOOBaHUSAM  TOCYJAapCTBEHHBIX  00pa3oBaTelbHbIX  CTAHAAPTOB,  OOECIEUMBAIOLINX
MIPEEMCTBEHHOCTh HM3yUY€HHS TUCHUIUIMH W CHCTEMaTH3UPOBAHHBIX 110 00pa30BaTEIbHBIM
obmacTsam.

2.11. loxyMeHTHI, BKJItouaeMble B (oHa OubnmuoTteku, Mapkupytorcs. [Ipu 3ToM MOryT OBITH
WCIOJIb30BaHBI IITEMIIEH, KHIKHBIC 3HAKH, HHAUBHUYaJIbHbIC IITPUXOBbBIE KOJIbI, IPYT'HE BHUJIbI
MapKHPOBKH.



2.12. JIokyMeHTBI MOCTYTAIOT B OMOIMOTEKY U BKIIFOYAIOTCS B OMOIMOTEHBIN (DOH/T B pe3yibTaTe
MOCTAaBKU 00S3aTENLHOTO IK3EMILISPA, MOKYNKH (TIOAMUCKH, OOMEHa, TapeHHsl, TOKEePTBOBAHUS,
KOIUPOBaHUSI OpPUTHHAIIOB U3 (poHAa OnOIMoTeku). JIOKyMEHThI, IOJTOTOBIEHHbBIE K IPUEMY B
6ubmMoTeyHsIil POoHA, OBEPraroTCs NEPBUUYHOM 00pabOTKe U MHIUBUAYAILHOMY YUETY.

2.13. JlokyMeHTBbl NPUHUMAIOTCSA MO MEPBUYHBIM YYETHBIM JIOKyMEHTaM (HakjIajaHas, aKT),
BKJIFOUAIOILUM CIIMCOK MOCTYIUICHUH.

2.14. TlpueM NOKYMEHTOB, TOCTYyHAlOIIUX B OMONMMOTEKy O€3 NEepBUYHBIX JOKYMEHTOB Ha
0€3B03Me3/1HOM OCHOBE (00s13aTEIbHBIE IK3EMIUISIPHI, IEMO3UTHBIE K3EMILISPbI MEXTyHapPOIHBIX
opraHuszanuii, 0e3BO3Me3/HbIC IMOCTYIJIEHUS] U3 HEU3BECTHBIX M AHOHHUMHBIX HCTOYHUKOB),
oopmIIsieTcss akTOM O IpUeMe TOKYMEHTOB.

2.15. IIpueM JOKYMEHTOB, TOCTYNAIOUINX B OUOIMOTEKY OT FOPUINYECKOro, (PU3UYECKOTrO JIUIa B
BUJIE Jlapa C YKa3aHMEM ero Ha3HaueHMs Ui MOMOJIHEHHs OnbauoreyHoro Gpounaa, ohopmisercs
JIOTOBOPOM TOKEPTBOBAHUS B COOTBETCTBUU C [ 'pakmanckum koaekcoM Poccuiickont @enepanmun
(cT. 574, 582).

2.16. IlpueM AOKYMEHTOB OT YMTATEJIEW B3aMEH YTEPSHHBIX W NPHU3HAHHBIX PABHOLICHHBIMU
yTpaueHHbIM, O(OpMIIIETCS aKTOM O TNpUEME JOKYMEHTOB B3aMEH YTepsSHHbIX. B akre
yKa3blBaeTcsi (GaMuwiIMsl, WHUIUAIbl YWTATeNs, CBEOEHUS 00 YTEepSHHBIX M3JaHUIX
(perucTpanmoHHbBIN HOMEp, KpaTkoe Oubmuorpadguueckoe OnMcaHue U3IaHus, IIeHa) CBEICHUS O
NPUHATBIX M3JaHUAX (KpaTkoe OuOnmorpaduyeckoe OMHCAaHWUE W3JaHMs, IICHA), TOIIUCH
YUTaTeNsl ¥ IPUHUMAIOIIEH CTOPOHBI.

2.17. Yuér 6ubmmoreyHoro (oHma y4eOHOW JIUTEpaTypbl OTpakaeT MOCTYIUICHHE, BHIOBITHE,
o0mryto BenMunHy (OHAA Y4eOHUKOB, U CIYXKHT OCHOBOW €ro MpaBUIBHOIO (hopMupoBaHMA,
L[E€JIEBOTO UCIIOJIb30BAaHUS U COXPAHHOCTH, OCYIIECTBICHUSI KOHTPOJIS 32 HAJMYMEM U ABH)KEHHUEM
y4eOHUKOB.

2.18. Tlpouecc ydyeta OubnmoreyHoro (oHaa y4eOHMKOB BKIIIOYACT: MPHEM, IITEMIICIICBaHHE,
perucTpanuio NoCTyIIEHHS, pacTIpeIeICHUs 110 KJ1accaM, BBIOBITHUS, a TAKXKE [10ABEIEHUE UTOTOB
JBUKEHUsS POHIA U €ro MIPOBEPKY.

2.19. Bce omepanuu 1o y4eTy MpOU3BOISTCS 3aBEIyIOMIMM OMOTMOTEKOW, CTOMMOCTHBIN ydeT
BeJieTcs Oyxranrepuei, oocmyskuBatomeit mkony. MuBenTapusanus ydyeoHoro (oHia U cBepka
JAHHBIX OMOINOTEKH U OyXTaaTepuH MPOBOIUTCS €KETOTHO.

2.20. Yder y4eOHOU JUTEPATYPhI OCYIIECTBIISICTCS TPYIIOBBIM CIIOCOOOM | BejeTcs: B «Kuure
cymmapHoro ydeta» (manee - KCY) u (wnm) anekrporrom Buae. KCY y4eOHUKOB XpaHUTCS B
O0uOIMOTEKE MOCTOSHHO.

2.21. KCVY cocTouT U3 Tpex 4acTei:

Yactp 1. [Toctynnenue B ¢hona. B 3Ty yacTh 3amuceiBaetcs o0Iiee KOJIUYECTBO MOCTYMUBIIMX
y4eOHHMKOB U UX CTOMMOCTH C O0sI3aTEJIbHBIM YKa3aHHEM HOMEpa M JaThl COMPOBOAMTEIHHOTO
nokymenrta. Homep 3anucu exerofqHo HaunHaercst ¢ Ne 1 ¥ uaéT no nopsaky nocTyIICHHUH.
Yacte 2. BoiObiTe u3 Qonma. B 3Toif yacTu 3amuchIBarOTCS HOMEpa aKTOB HA CIHCaHUE
y4eOHUKOB C yKa3aHUEM JaThl YTBEPIKIICHUS aKTa U 0OIIEro KOJIMYeCTBA CIUCAHHBIX YYEOHUKOB
Ha oOuryro cymmy. Hymepanus 3anuceil 0 BRIOBIBIINX M3AaHUSX U3 TOJa B FOJ1 IPOJOJIKAETCS.
Yacte 3. Utorn yuera nBuwxkeHuss GoHI0B. B TpeTheil yacT 3amMCHIBAIOTCS UTOTU JBMXKECHUS
(oA yIeOHUKOB:

- o0111ee KOJIMYECTBO MOCTYIHUBIIUX YYeOHUKOB 3a TEKYIIUH T0Jl, HA CYMMY;

- 00111ee KOJIMYECTBO BBHIOBIBUINX YUEOHUKOB 3a TEKYIIUH IO/, HA CYMMY;

- o011ee KOJMYECTBO yUYeOHMKOB, COCTOSIIUX Ha ydyeTe Ha 1 sHBaps MOCIEYIOLIEero rojaa, Ha
CyMMY.

2.21. MapuBuayaibHblii (TPYyNIOBOM) y4yeT y4eOHMKOB OCYILECTBIISIETCS B KapTOTEKE yyeTa
y4eOHUKOB Ha KaTaJIOKHBIX KapTOYKaxX CTaHJapTHOro pasMmepa. Ha kapTouke ykaszbIBaeTcs
perucTpanoHHbIii HoMep, Oubnuorpaduyeckoe onucaHue yuyeOHUKA, CBEACHUS O KOJINYECTBE
MOCTYNUBIINX YUEOHUKOB C YKazaHueM IeHbl. [Ipy HeoqHOKpaTHOM MOCTYIJIEHUH Y4eOHUKa, HE
UMEIOLEM OTIMYMNA, KpOME Io/la M3/IaHUS U LEHBI, BCE INOCTYIUICHHS 3aHOCITCS HAa €IUHYIO
kapTouky. Ecinu ke B yueOHMKe BHECEHBI JOMOJIHEHUS U U3BMEHEHHs, TO Ha HETO 3aBOJUTCS HOBas
KapTouka. KapTouku paccTaBifioTCs B yUETHYIO KapTOTEKY I10 Kjlaccam, a BHYTPH KJIacCOB — MO
npeameraM. [locne civcanust BcexX y4eOHHMKOB KapTOUYKH MU3BIMAIOTCS U3 KAPTOTEKH.



2.22. YueTHbIE KapTOYKH YYEOHUKOB PETUCTPUpPYIOTCS B «KypHane perucTpaiyy y4YeTHBIX
KapTo4ek OMOIMoTeYHOro (poH/1a MIKOIBHBIX Y4eOHUKOBY», KOTOPBINA BeAeTCs 0 00pasily: HoMep
0 MOPSIIKY, Ha3BaHUE, Kiacc, Ne akTa BHIOBITHS KAPTOUKH.

2.23. Yuery mnojuiexar Bce BHUAbl y4eOHMKOB U Y4yeOHBIX mocoOuil. PaGoume TeTtpanm,
JUJAKTUYECKHE MaTepuasibl, TaONMIbl, NPONUCH, KOHTYPHBIE KAapThl, aTiachl SBISIOTCA
JOKYMEHTaMU BPEMEHHOI0 xapakrepa. MIx yuer nmpousBoaurcs B «TeTpagu ydeTa 1OKyMEHTOB
BPEMEHHOTO XapaKTepay.

2.24. Ha npuHATHIX IEPBUYHBIX YYETHBIX JOKYMEHTAX IIPOU3BOJUTCS 3aMIUCh, IOATBEPKAALOIAS,
YTO MOCTYNHBIIUE JTOKYMEHTHI IPUHATHI B OMONMHOTEYHBIH (POHI Kak B 00BEKT 0c000 IIEHHOTO
IBIKUMOro umyniectsa (nanee - OLIJIN) unu kak B 00b€KT MHOTO IBUKMMOI'O MMYILECTBA.
2.25. TlepBuyHble y4eTHbIE TOKYMEHTBI, OJATBEpKAatoLMe (aKT MOCTYIUICHHS, epeaatoTcs B
OyXxrantepuro AJis BKJIIOUEHUs B yueT Oubauoredynoro (onna.

2.26. ExxexBapTasibHO, puU yclioBUM nu3MeHeHus coctasa OL/IU, cBenenus 06 00111eM KoanuecTBe
U CTOMMOCTH JTOKYMEHTOB, BKIIIOYEHHBIX B COCTaB OMOIMOTEUHOro (oHIa, KaK 0OBEKT 0C000
LIEHHOT'O JIBUYKUMOTO UMYIIIECTBA, IEPEIAIOTCS YUPEIAUTEINIO.

2.27. B3aMeH YTEepsSHHBIX WIH HCHOPUYCHHBIX YYEOHUKOB NPUHUMAIOTCS JpyTHe KHHIH,
HeoOX0oIMMbIe IIKOJe. YUYeOHUKH, YTepSIHHbIE U NMPUHATHIE B3aMEH, yuuThiBaloTcs B «Terpanu
ydeTa KHUT U JPYI'MX JOKYMEHTOB, IPUHATHIX OT YUTATEIEH B3aMEH YTEPSHHBIX).

2.28. Vder BKJIIOYAET PETUCTPAIMIO TMOCTYIUICHHS JOKYMEHTOB B OMOIMOTEUHBIN (GOHA, HX
BBIOBITHS U3 (OHJIA, HTOTOBBIC JaHHBIC O BeIHUMHE (00beMe) BCero OMOIMOTEYHOTO (POH/IA U €TO
MOAPAa3AesIOB, CTOMMOCTh (POH/IA.

2.29. OcHoBHbIe TpeOOBaHUs, IPEABSIBISIEMbIE K yueTy OuOm1oTeyHoro GpoHma:

- IOJIHOTA U JOCTOBEPHOCTb YUYETHON MH(OpMaIH;

- OIIEPATUBHOCTS;

- JIOKyMEHTHPOBAaHHOE O(QOPMIICHHE KaKAOr0 IMOCTYIUIEHHS B (POHJ U KaKJOrO BBIOBITHS M3
donna;

- COBMECTUMOCTh NPHUEMOB U (OpPM yueTa, UX HaJeKHOCTb NP MapajuleIbHOM HUCIOJIb30BAHUU
TPaJAULIMOHHOW U aBTOMAaTHU3UPOBAHHOM TEXHOJIOTUI YUETA;

- COOTBETCTBME HOMEHKJIATypbl IIOKa3aresneld yueTa (OHAAa aHAJIOTMYHBIM I1OKa3aTessiM
rOCyAapCTBEHHOM OMOIMOTEYHOM CTATHCTUKH.

3. Ilopsiaok BbIIa4YU M BO3BPATA Y4eOHUKOB

3.1. Iopsimok moap30BaHMs yueOHOM ymTepaTypoit onpenensercs [lonoxenuem o 6ubmuoTeke,
[IpaBmiamu monb30Banus OMOINOTEKOM U NaHHBIM [lomoKeHHEM.

3.2. K oOyu4arommumcs, 0CBauBaIOIIUM OCHOBHBIE OOpa3oBaTelbHBIE MPOrpaMMbI B Mpeenax
(henepanbHBIX TOCYJAPCTBEHHBIX 00pa30BaTENLHBIX CTAHIAPTOB, OTHOCSTCS:

- o0yyaroluecs, OCBauBalolIe MPOrpaMMy HadajabHOro 0011ero oopa3oBaHus;

- o0yyJaromnyecs, OCBauBaIOIINE MPOrPaMMy OCHOBHOTO 00IIIero 00pa3oBaHUs;

- o0yyaronirecs, OCBauBaloOLIe MPOrpaMMy CPETHETro O0IIero 0Opa3oBaHusl.

3.3. lllkoma OecriaTHO oOecriedunBaeT OOydYAIONIMXCS Y4eOHUKAMH, y4eOHBIMH W y4eOHO-
METOJIMYECKUMHU TOCOOUSIMU B COOTBETCTBUH C (enepanbHbIM IEepeuyHeM Y4eOHUKOB,
PEKOMEHI0BaHHBIX (JIOMYIICHHBIX ) K UCIIOIB30BAHUIO TP PEATU3AIIMN UMEIOIINX aKKPETUTAIUIO
00pa3oBaTeNbHBIX MPOTPAaMM HAYalbHOTO OOIIET0, OCHOBHOTO OOIIET0, CPeaHEero OOIIero
oOpaszoBanusi B mpenenax (eneparbHbIX TOCYIapCTBEHHBIX 00pa30oBaTEIbHBIX CTAaHIApPTOB.
Obecnieuenne 00ydYaIOIIMXCS YKa3aHHBIMH HM3AAHHUSIMH OCYIIECTBISIETCS 3a CUET W3J/IaHUM,
uMeronmxcst B GoHIE MIKOIbHON OuOmuoTexku. bubnuoreunsiit GoHA €XKETrOaHO MOMOTHAETCS
HE0OXOIMMBIMH Y4eOHUKAMHU, YUCOHBIMU M YI€OHO-METOANUECKUMHU TOCOOUSIMHU.

3.4. YueOHas uTepaTypa UCIOJIb3yEeTCsl He MEHEe 5 JIeT, HO MpU COOTBETCTBUM DenepabHOMY
ctanaapty u deneparbHOMYy NEPEYHIO YYCOHHKOB MOXET MCMONB30BaThes 10 10 et (muchbMo
MunucrepctBa 00pa3oBanus 1 Hayku P® ot 08.12.2011r. Ne M/1-1634/03).

3.5. YueOuuku, ydeOHBIE TOCOOMS U Y4YEOHO-METOIUYECKHE MaTepHalbl, HEOOXOIUMBIC
oOyyaromuMcst JJIsi OCBOCHHUSI Y4YEOHBIX MPEIMETOB, KypCOB, NHWCIHUIUIMH 3a TpeneiaMu
(denepanbHBIX TOCYIApPCTBEHHBIX OOpa30BaTENbHBIX CTAHOAPTOB, POAMUTENH (3aKOHHBIE
MpeICTaBUTENIN ) TPHUOOPETAIOT CAMOCTOSITENBLHO.



3.6. JleTaM-UHBaIMAaM U AETSIM C OTPAaHMYEHHBIMU BO3MOXHOCTSIMU 3/10POBbs, 00yUaroLUIMMCs Ha
JIOMY 110 OCHOBHBIM 00I11€00pa3oBaTeIbHBIM IMPOTrpaMMaM C MCIOJIb30BAHUEM JTUCTAHIIMOHHBIX
00pa30BaTEILHBIX TEXHOJIOTHI Ha TIEPHOJT TOTydeHUS] 00pa30BaHUs YICOHUKH MPEJOCTABIISIOTCS
B M0JIb30BaHUE OECIUIATHO.

3.7. YuyeOHuku, yueOHble TOCOOMS U y4eOHO-METOUUECKHEe MaTepHaisl (pabouue nporpammel,
MIOYPOYHOE IUIAHUPOBAHKUE, METOJUYECKUE MTOCOOMS U T.I1.) JUIS JIMYHOTO IOJIb30BaHUS YUUTES
LIKOJIBI TPUOOPETAIOT CaMOCTOATENbHO. Eciu naHHbIE M3/1aHUS UMEIOTCS B HAJIWYMM B (OHIE
OMOIMOTEKH, yUUTENS 00€CIIeYNBAIOTCS UIMU B €IMHUYHOM 3K3eMIUIIpe OecIaTHO.

3.8. YuyeOHuku, yueOHbIe U y4eOHO-METOAMUECKHE TTOCOOUS MPEJOCTABIAIOTCS 00YyJatONMCS
LIKOJIBbI B JIMYHOE MOJIb30BAaHUE MO0 OJJHOMY KOMIUIEKTY CPOKOM Ha OJIMH I'0J] HE3aBUCUMO OT TOTO,
Ha KaKol CpOK 00y4YEeHHsI OHU pacCuUTaHbl. BTOpoil KOMIUIEKT y4eOHUKOB MOKET OBbITh BbIJIaH IO
3asBJICHUIO POAMTENCH B CBSI3M C YXYAIIEHHEM 370POBbsS OOYYArOIIErocsi Mpu HaIUYUH
CBOOOJTHBIX IK3EMILUIIPOB B OMOINOTEKE.

3.9. Ilepen HauamoM y4eOHOro roga OMOJIMOTEKAph BHIIAET YYEOHMKH HA KJIACC KJIACCHBIM
pykxoBogutensaMm 1-11 kmaccoB mo rpaduky, yTBEpXKAEHHOMY IHPEKTOPOM IIKOJbL. Bblgaua
yueOHOI TuTepaTypbl KIIACCHBIM PYKOBOIUTENSAM (pukcupyercs B «KHure Boijaun yaeOHUKOB» U
MOATBEPK1aETCS MOAMUCHIO KJIACCHOT'O PYKOBOJUTES.

3.10. OOyuaromyecs: MIKOJIbI MOTYYar0T Y4eOHUKH 1 yueOHble mocoOus u3 (oHma 6ubiImoTeku y
KJIACCHBIX PYKOBOJMTENIEH B Hadayie yuyeOHoro roja. Beimaua y4eOHUKOB M yUEOHBIX MTOCOOMIA
pomutensiM 1-x kmaccoB W oOydarommmcss  2-9  KIaccoB  (PMKCHPYETCSl  KJIACCHBIMH
pykoBoauTensiMu B «BemoMocTu BbiauM M BO3BpaTa y4e€OHHUKOBY» M HOATBEPKIAETCS JIMYHOM
MOJAMHUCHI0 OJHOTO W3 ponuTenel oOywaromerocs B 1 kmacce, a Bo 2-11 kmaccax — JIWYHOU
NOJANHUCBI0 OoOydwaromerocs. «BenomocTn BblauM M BO3BpaTa y4YeOHUKOB» XpaHATCA B
oubmoreke. Krnaccuele pykoBogutenu 1-11  kimaccoB mpoBoAsAT —Oecemay-MHCTPYKTax
00ydJaromuxcsi CBOEro Kjacca W HMX poAWTeNeld (3aKOHHBIX MpEACTaBUTENIEH) O TMpaBHIIax
MOJIb30BAHUS yUCOHUKAMHU.

3.11. B uCKIIOUNTENBHBIX ClTyyasx oOydarouuecs (JOJKHUKH, BHOBb NPHOBIBILNE, a TAKKE IS
noarotoBku kK OI'D u EI'D, Ha netHee oOydeHHE) TOMY4YalOT y4eOHUKH y OMOIMOTEKaps.
Yuebnuku s noarotoBku k OI'D m EI'D oOywarommumcs 9-x m 11-X KJacCoB W BHOBB
NpUOBIBIIMM BBIAIOTCSA TOJBKO TNMPH HAIMYMKM WX B Oubimoreke. Bbimaua HEoOX0TUMBIX
y4eOHMKOB Ha JIETHUH NIepruo]i PUKCUPYETCs B YUTATEIbCKUX (GOpMYJIspax MO JMUHYIO HOIMHUChH
00ydJaroImuxcs.

3.12. YueOHUKH MOTYT OBbITh BbIJJaHBI KAK HOBBIE, TAK 1 UCTIOJIb30BaHHBIE paHee. B TeueHue onHomi
HeJe 00yJaroIuecs J0HKHBI IPOCMOTPETh Bce YICOHUKH U y4eOHBIC TOCOOUS, BBIJAHHBIC UM
B JIMYHOE TNojb3oBaHue. [Ipum oOHapykeHHH Ae(EeKTOB, MEUIArOIUX BOCHPUATHIO Y4eOHOIro
Marepuanga (OTCYTCTBHUS JINCTOB, MOPYM TEKCTa) OOYYAIOIIMKCA WIM €r0 POJUTENH (3aKOHHBIE
IIPEJCTABUTEIN) MOTYT OOpaTUThCA B OMOIMOTEKY ISl 3aMEHBl €ro APYrMM. YUYEOHHUK MOXKET
ObITh 3aMEHEH IpHu ero Haiauuuu B (oHae Oudbnmorexku. [lo McTeueHuMM yka3zaHHOrO Cpoka
[IPETEH3UU [0 BHEIIHEMY BHUAY M KadyecTBy yueOHMKAa OMOIMOTEKOH HE NPUHUMAIOTCA, a
OTBETCTBEHHOCTb 332 OOHAPY’KEHHBIE 1€(PEKTHI B CIaBAEMbIX YUEOHHKAX HECET TOT O0yUaroluiics,
KOTOPBII IMU MOJIb30BAJICS.

3.13. B xoHIe y4eOHOro Tojia U MIpHU Mepexoje oOydJaromerocs B TeUCHUE y4eOHOro roja w3
LIKOJIBl B APYTyI0 00pa3oBaTelbHYIO OpraHu3allui0 y4yeOHUKH, ydeOHble mocoOusi, padoudne
TETpagu M y4yeOHO-METOIMYECKHUE MaTepHalibl, MpPEIOCTABICHHbIE B JIMYHOE IOJb30BAHUE
o0yuaroImuxcsi, BO3BpallaTcs B OMOIMOTEKy LIKOJbl. B cimyyae mopuu win yTepu yueOHUKa,
y4eOHOT0 WM y4eOHO-METOIMUECKOr0 MOCOOUs, TPEIOCTABIEHHOTO 00yYaromeMycsi B JTJUIHOE
MI0JIb30BAHKE, POJIUTENHN (3aKOHHBIE NPEACTAaBUTENN) 00s3aHbl BO3MECTUTDH yIIepO M BEpHYTh B
O01OIMOTEKY HOBBIN YUEOHHUK.

3.14. OGyyaromuecs BBITYCKHBIX KJIACCOB MEPe] MOIyYeHHUEM JJOKYMEHTa 00 OKOHUYaHUHU IIKOJIbI
00s13aHbI IOJTHOCTHIO PACCUUTATHCS C OMOINOTEKON (TI0 00XOTHOMY JIHCTY).

3.15. Bo3BpaT yueOHHMKOB B KOHIIE yU€OHOI'0 IroJ1a OCYIIECTBISIETCs 10 rpaduKy, COCTaBICHHOMY
3aBeaylollel OMOMMOTEKOW U  YTBEP)KIECHHOMY JHpeKTOpoM wIKoiibl. [Ipuem y4eOHUKOB
IIPOU3BOJUTCS:

- oT oOyuaronuxcs 1 — 8, 10 kj1accoB - KJIACCHBIMU PyKOBOJIUTENSIMH;



- ot oOyuatomuxcst 9 u 11 xmaccoB - 3aBenyromieil OMOTMOTEKOH COBMECTHO C KJIACCHBIMHU
PYKOBOJIUTEISIMH.

Knaccusiii pykoBogutens obecnieunBaeT 100% sBKy oOydaromuxcsi coO BceMU yuyeOHUKaMU B
COOTBETCTBHUH C TPapUKOM.

3.16. OOyuaromuecss 00si3aHbl cAaThb YYEOHMKM B IIKOJbHYIO OMOJIMOTEKY B COCTOSHUW,
COOTBETCTBYIOLIEM €TUHBIM TPEOOBAHUSAM IO X MCIIOJIb30BAaHUIO U COXPAHHOCTH.

4. BbiObITHE Y4eOHMKOB U3 0MOaMoTedHoro gonaa

4.1. Cpox ucronbp30BaHus y4eOHUKA HE MEHEE IATH JIET.

4.2. BoiObITHE yueOHUKOB U3 (poHa OMOIMOTEKN MPOU3BOJUTCS MO MPUYMHAM:

- BEeTXOCTH ((pu3nYeCcCKuil U3HOC);

- YCTapesnocTH 10 COAEPIKaHUIO;

- yTepe (C ykazaHHEeM KOHKPETHBIX OOCTOSITETILCTB YTEPH).

B akte o BBIOBITHHM (DUKCUPYIOTCS CBEAECHUS 00 yyeOHMKaxX, MCKIIOYaeMbIX TOJBKO MO OIHOM
MpUYHHE.

4.3. Criucanue y4eOHMKOB MPOBOIMUTCS HE pexke OJHOro pasa B roja. Ha xaxmslit BUJ criucaHus
(«Betxuey», «YcTapeBIIre MO COACPKAHUIO», «Y TEPSHHBIC YATATEISIMUY ) COCTABIISICTCS aKT B 2-
X 9K3eMIUIIpax, KOTOPbIA MOAMUCHIBACTCS KOMUCCHEH M YTBEPKIACTCA TUPEKTOPOM IIKOJIBI.
OnuH HK3eMIUIIp aKTa XpaHUTCA B OubOimoTeke, ApPYrol mnepegaercs IOJ pPACIUCKY B
OyXxrantepuro, KOTopasi IPOU3BOAUT CIIMCAHHUE C OajlaHCca IIKOJIbI YKa3aHHOM B aKTE CTOMMOCTH
yueOHHMKOB. CHHCaHHbIE O aKTy Y4eOHUKHM CIAOTCs B COOTBETCTBYIOIIME OpraHM3alMy I10
3aroTOBKE BTOPUYHOTO ChIphsi. [IeHbrM OT coaun y4eOHHUKOB BHOCSTCS Ha PACUCTHBIM CUET
LIKOJIBI.

4.4. BpiObiTHEe y4eOHUKOB M3 (hoHIA OMONMOTEKH OdOpMIISIeTCs aKTOM 00 HUCKIIOYEHHH WU
OTpa)kaeTcsd B KHHUI'€ CyMMAapHOrO ydeTa, a TaKke B KapTOTeKe ydeTa yuyeOHHMKOB. BpiObiTHE
y4eOHBIX MaTEPHUAIOB BPEMEHHOTO XPaHEHUS TPOU3BOIUTCS B KOHIIE KaJICHIAPHOTO T0/1a 10 aKTy
C YKa3aHHEM NPUYUHBI: «MaTepuasl BpeMEHHOI'0 XPaHEHUs».

4.5. AKXTBI Ha cicaHue YYeOHUKOB BH3UPYIOTCS WICHAMH KOMHUCCUH MO COXPAaHHOCTH (DOHJIOB.
3aBU3MPOBAHHBIC AKThl YTBEPHKAAIOTCS AUPEKTOPOM LIKOJIBL.

4.6. CrucaHHple IO aKTy Y4Ye€OHMKM MOTYT OBITh HCIOJB30BAaHBl JJISi HM3TOTOBJICHHUS
JUIaKTHYECKOr0 MaTepuana, sl peCTaBpallMOHHbIX padOT WM MEepeAaroTCs OpraHu3alMsIM I10
3aroTOBKE BTOPCHIPbA. YacTh yu4eOHMKOB, HaXOMAAIIMXCS B YIOBJICTBOPUTEIHBHOM COCTOSHHUH,
II0CJI€ CIIMCAHUS MOYKET BbIJIaBAaThCs 00yUaroIUMCs 11 MOATOTOBKY K K3aMEHaM, I1epe1aBaThCs
B yueOHbIe KaOMHETHI WJIM UCTIOIBb30BAHBI JJIi PEMOHTA JIPYTHX YYEOHUKOB.

4.7. XpaHeHue CIIUCaHHbIX Y4eOHUKOB BMECTE C ACHCTBYIOIMMH 3alperaeTcs.

5. Yuer uTOrOB ABHKEHUS OUOJINOTEYHOTO0 (POHIA

5.1. Utorn nBrxeHus: (GOHIOB MOIBOAITCS B KHATE CYMMapHOIo ydera OuOimoTedyHoro (GoHaa
(WM IpYyroM perucTpe CyMMapHOTO ydera, MPUHSATOM B OMOIMOTEKE) Ha OCHOBAHUH JTAHHBIX
C}’MMapHOFO yqua 0 HOCTyHJICHI/II/I nu BI)I6I>ITI/II/I I[OKYMCHTOB.

5.2. UtoroBble JaHHBIE UMEIOT YETHIPE 00SA3aTENbHBIX IOKA3aTels: COCTOSJIO HAa Hadyajao Toja,
MTOCTYIIWIIO 32 TOJI, BRIOBLIO 33 TOJl, COCTOUT Ha KOHEI[ ToAa. IToroBsie JaHHBIE IO DJIEKTPOHHBIM
CETEBbIM YJAJICHHBIM JOKYMEHTaM IMPEACTABISIOTCA CIEAYIOUIMMHU TOKAa3aTeNIIMH YUYETHBIX
€JIMHUIL; COCTOSUIO HAa Ha4aJlo Toja, 0hOpMIIEHO B IOCTYN B T€UEHHUE I0/ia, TOCTYT MPEKpaIleH B
TEUSHHE IoJia, COCTOMT Ha KOHEI] T'o/a.

6. IlpoBepka HAJIMYUA JOKYMEHTOB OMOJINOTEYHOT0 (pOHIA

6.1. O0s3aTenpHasi HHBEHTAPU3AIUs IPOBOJIUTCS B CICIYIOIINX CITydasX:

- IPY CMEHE MAaTEPHAIILHO OTBETCTBEHHOI'O JIMIIA;

- TIpY BBIABJICHUU (PAKTOB XUIIEHUS WU MIOPYU JOKYMEHTOB;

- B Ccllyyae CTUXUHHOTrO Oe/CTBUS, MOXKapa WM JPYTUX YPE3BBIYAMHBIX CUTyallud, BHI3BAHHBIX
JKCTPEMAaJIbHBIMH YCIIOBUSMU;

- ipu niepeade Goxaa 6MOIMOTEKHN UM €€ YaCTH B apeHYy;

- U peopraHu3alyy 1 JUKBUIALUN OUOINOTEKH.



Jns mpoBeeHUsT MPOBEPOK JUPEKTOPOM IIKOJIBI HA3HAYAETCA KOMHUCCHS, B COCTaB KOMUCCHH
JIOJDKEH BXOJIUTH MPEIICTABUTEIb OyXTaITEPUH.

6.2. IIpoBepka ¢GoHIa B MIIAHOBOM TOPSIIKE OCYIIECTBIISIETCS OJIUH Pa3 B 5 JIeT.

6.3. IIpoBepka Bcero (oHOA WM €r0 YacTH 3aBEPIIAETCS COCTABICHHEM aKTa O pe3yjbTaTax
MIPOBEJICHUS MPOBEPKHU HAJIMUMUS TOKYMEHTOB Y4eOHOro pOHJa U NMPUIIOKEHUEM K HEMY CIIMCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX MO0 HEYCTaHOBJICHHOH npuunHe. B akte GpuKcupyroTcs cBeneHus o
KOJIMYECTBE:

- TIOKyMEHTOB yueOHOro (pOH/Ia 10 TaHHBIM y4YeTa;

- IOKYMCHTOB, MMCIOIIUXC B HAJIUINH,

- IOKyMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (DOHE 110 HEYCTAaHOBIEHHOW MPUYUHE.

B akre Taxke yka3pIBarOTCS HOMEp M JaTa aKkTa O MPOBEICHUH NMPEABIAYIIEH NMPOBEPKU. AKT ¢
MPUJIOKEHUEM CIIMCKAa JIOKYMEHTOB, OTCYTCTBYIOIIMX TI0 HEYCTAaHOBICHHOW MpHYHUHE,
MMOATIMCBIBACTCA MPEACCAATCIICM U YWICHAMU KOMHUCCHUHN U YTBCPIKIACTCA JUPEKTOPOM IIKOJIBIL.
6.4. Ilpu BwIABIEHWH B Tpollecce MPOoBepKH (OHAA OTCYTCTBYIOIIUX JIOKYMEHTOB U
HCBO3MOXHOCTH YCTAaHOBJICHUA BHHOBHBIX JIWI] Y6BITKI/I II0 HEOaoCTadye CIIHUCBIBAKOTCA B
COOTBETCTBHUH C JEHCTBYIOIINUM 3aKOHOAATEIHCTBOM.

7. le101pOM3BOACTBO B OPraHU3anuu yyeTa Oudanoreqnoro ponna

7.1. Opranuzanus paboThI C JOKYMEHTAMH I10 y4eTy OMOINOTEeYHOr0 OH/1a OCYIIECTBIAECTCS 110
MpaBUJIaM BEJICHHS JAETONPOU3BOICTBA.

7.2. OCHOBHBIE JOKYMEHTHI, B KOTOPBIX OCYIIECTBISIETCS YYeT, MOMAJEKAT IMOCTOSHHOMY
XpaHEHHIO KaK JOKYMEHTBI CTPOrOd OTUETHOCTH. IIOCTOSHHO, O JIMKBHIAIMKU OUOIMOTEKH,
XPaHATCS PErUCTPhl UHAMBUIYAIBHOTO U CYMMapHOIo yyeTa JOKyMEHTOB OnbnnoreyHoro ¢poHa
(perucTpanmoHHbIe KHUTH, HHBEHTAPHBIC KHUTH, KHUTH CyMMApHOTO y4YeTa, YYETHBIN KaTaaor u
KaTaJIOTH).

7.3.B COOTBEeTCTBMM ¢ TpaBWIAaMH OPTraHU3alUU TOCYJAPCTBEHHOTO AapXHBHOTO Jela
YCTaHABIIMBAIOTCS CJEAYIOIIME CPOKU XPAaHEHUS JIOKYMEHTOB, OOECHEUMBAIOIIUX YYeT U
COXPAaHHOCTH ()OH/IOB:

- CONPOBOJUTENIbHbIE JOKYMEHTHI (HAaKJIaJHbIe, CUeTa, OMHCH, CIHCKH Ha MOCTYMAOILIYIO
JIUTEPATYpy) — 3 roaa;

- MPHUXOJHBIE aKThl Ha JIUTEPATYpPYy, IMOJYUYECHHYI OECIIaTHO WM 0€3 COMpPOBOAMTEIBHBIX
JIOKYMEHTOB, — 3 TO/1a;

- KHUTra y4yeTa JINTEepaTypbl, yTepSIHHON YNTATENIIMU U IPUHATON B3aMeH, — 3 rofa;

- aKTHI Ha CITUCAHKNE KHUT U TICPUOMYECKUX U3JIaHNUMN, YICTHBIC KAPTOUKH, KHUKHBIE (OPMYJIISPBI
CIIMCAaHHLIX u3xanuii — 10 ner.

7.4. Tlo WCTEYEHHH CPOKOB XPAHEHUS YYETHBIC JOKYMEHTHI TOMJIEKAT YHHUYTOXKECHUIO B
YCTaHOBJICHHOM HOPSIJIKE.

7.5. 1o oxoHYaHHs OuYepeHON MPOBEPKU (OHJA XPAHATCSH AKThl O pe3yjbTaTax MPOBEACHMS
MIPOBEPKU HAIMYUS JOKYMEHTOB OMOIMOTEUHOTO POHA.

8. Obecneyenne COXpAHHOCTH OMOJIUOTEYHOTO (POHIA IIKOJIbHBIX Y4eOHUKOB

8.1. CoxpanHocTh (poHAa oOecneuyMBaeTcs CO3/aHUEM ONTHUMAJIBHBIX YCIOBUN XpaHEHUS U
HCIOJIb30BaHUS YUEOHUKOB, a TAK)KE OXPAHOH MX OT NMOPYM U XUIIEHUI.

8.2. XpaHeHue y4yeOHMKOB OCYLIECTBIISIETCS COTJIACHO AeHCTBYOMUM MHCTPYKIMSIM MO OXpaHe
TPy/a U MOKapHOH 0€30IacHOCTH.

8.3. ®ony yueOHUKOB PaCIioIaraeTcsi ¥ yUUTHIBAETCS OT/ACIIBHO OT OCHOBHOTO (hOH/A.

8.4. OTBETCTBEHHOCTh 3a OPraHM3ALMI0 COXPAHHOCTU (hoHIa y4YeOHMKOB BO3JIaraerTcsi Ha
JUPEKTOpa LIKOJIBI U 3aBEAYIOIIEro OMOIMOTEKOM.

8.5. OTBETCTBEHHOCTh 32 COCTOSIHUE M COXPAHHOCTbH BBIIAHHBIX YYEOHUKOB B T€UEHHE y4eOHOro
roja HecyT oOydwaromuecs, Moib3yrommecs 3TUM (oHIoM. OHHU Ke, NMPH HEOOXOIUMOCTH,
OCYILECTBIISIIOT UX PEMOHT.

8.6. B ciyuae yrepu wim mopuu y4eOHHMKA POIUTENH (3aKOHHBIC MPEICTABUTENIN) BO3MEMIAIOT
HaHECEHHBIN yIiepO B COOTBETCTBUU C JEUCTBYIOIIUM 3aKOHOIATEILCTBOM.

8.7. B mensix KOHTPOJIs 32 COXPAaHHOCTHIO Y4EOHUKOB 00y4aronuMucs 2 pasa B Toj1 (CEHTSOpb U
amnpenb) OMOINOTEKON MPOBOAATCS BBIOOPOYHBIE PEHJIbI MO MPOBEPKE COCTOSHHS Y4eOHHMKOB.



CBeneHus 0 pe3ynibTaTax peiia JoOBoAATCS 10 KJIACCHOIO pyKOBOJIUTENS, IPU HEOOXOIUMOCTH 10
3aBy4a 110 YBP. Ilo pe3ynbpraTtam npoBepKH COCTaBIAETCA aKT.

8.8. Kpurepun 1o mpoBepke COCTOSIHUS YISOHUKOB:

- HaJTM4Ke 3aMKCy O IPUHAITICKHOCTH Y4eOHHKa 00ydaromemMycs;

- HAJINYKE BCEX YUeOHUKOB HA MOMEHT MPOBEPKHU (COTIACHO PACIIUCAHUIO YPOKOB);

- Hanmu4Ke 00JI0’KeK Ha yueOHHKaX;

- BHENTHH BUJT yIeOHHKA (OTCYTCTBHE IPSI3U, HAATHMCEH, IIOMSITOCTEH, TOPE30B, PBAHBIX CTPAHHUII,
MOBPEXICHUN TIEPETIETOB B YUeOHUKAX),

- 151 1 — 4 xaccoB - HaJTM4KeE 3aKIJIaJ0K.

9. [IpaBuia MoJIb30BaHMSA Y4eOHMKAMHU 1 00y4aloLuXcs U poauTesiel

9.1. Obyuaromecs UMEIOT MPABO MOJIyYaTh YUEOHUKH, IPEIYyCMOTPEHHbBIE 00pa30BaTeIbHBIMU
MIpOrpaMMaMH LIKOJIbI, BO BPEMEHHOE MOJIb30BaHKUEe U3 PoHIa ONOIMOTEKH OecIIaTHO.

9.2. YueOHUKH BBIAAIOTCA 00YYaroIUMCs CPOKOM Ha OJIMH T'oJi, HE3aBUCHUMO OT TOTO, Ha KaKou
CpPOK OOy4YeHHs OHHM pacCUYMTaHbl, 0e3 TpaBa Tepeaadyd W Tpoaaxu. Bo3Bpar yueOHHUKOB
rapaHTUPYETCsl POJUTEISIMH (3aKOHHBIMH MTPEICTABUTEIISIMHU).

9.3. YueOHUKHM MOTYT OBITh BbIIaHbl KaKk HOBBIE, TaK W HCIOJIb30BaHHbIE paHee. [IpoGiiembl
HEXBAaTKU Y4EOHHMKOB pEIIAOTCs yepe3 0OMEHHO-pe3epBHBIN (HOHJ KON paiioHa (00JacTHOTO
LIEHTpa).

9.4. OGyyaromuecs: JOJDKHBI MOANNCATh KaXIbli Y4eOHHUK, TMOJTYYeHHBIH U3 (OHAA HMIKOIBHON
oubmoTeku (yaeOHbIN To, paMuiIus, UM, Kiaacc).

9.5. Y4eOHHK T0JKEH UMETh JOMOJHUTEIbHYIO ChEMHYIO O0JI0XKKY.

9.6. B yueOHuKax Hesb3s MUCaTh, PUCOBATH, 3aTU0ATh U BBIPHIBATH CTPAHUILIBI U T.1I.

9.7. OOyuaromuecsi 00s3aHBl BO3BpAlllaTh IIKOJbHbIE YYEOHHKH B ONPSATHOM BHJIE, IO
HE00XOAMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHUKH TOHKHBI BO3BPAIIATHCS B OMOJIMOTEKY B yCTAaHOBJICHHBIE CPOKH B KOHIIE y4eOHOTO
rojia, 10 JIETHUX KaHUKYIL.

9.9. Bemycknuku (9,11 kimaccoB) 00si3aHbl pacCUUTAThCS ¢ OMOIMOTEKON MO UCTEYCHHUU CPOKa
o0ydeHus (10 MoTydeHUs aTTecTaTa).

9.10. OOyuatouiuecs, BRIOBIBAIOIIME B TEUCHHE YU€OHOT0 T0o/1a, 0053aHbl CaTh YYEOHUKH TIepe]
HOJY4YEHHUEM JIOKYMEHTOB.

9.11. B cimy4ae mop4u Uiy yTepu yaeOHUKOB 00yJaroIuecs: 00si3aHbl BOSMECTUTh UX HOBBIMU HITH
PaBHOLICHHBIMM I10 COTJIACOBAHMIO C 3aBEIYIOIIUM ONOINOTEKO.

9.12. OTBeTCTBEHHOCTh 32 COXPAHHOCTh TIIOJIyUYEHHBIX UIKOJBHBIX YUYEOHMKOB HECYT Kak
o0yuaromuecsi, Tak ¥ UX pOJUTENH (3aKOHHBIE NPEICTAaBUTEIN).

10. TpeGoBaHus K HCIOJIb30BAHUIO M 00€CTIEYEHNI0 COXPAHHOCTH Y4eOHNKOB

10.1. OGyyarommuecst 00s13aHbI OEPEKHO OTHOCUTHCS K y4eOHUKAM, HE JOMYCKATh UX 3arps3HEHUS
U TOpYM, MPUBOASAIIMX K ToTepe WHPOpMAlMU, YXYAMAIIUX YI000UYUTAEMOCTh, YCIOBUS
gyreHus: (OTepsi 3JIEMEHTOB HM300pa)KeHWs, MATHA, LAPANWHBI, OTCYTCTBUE OJIHOW mim Ooiee
CTpaHUIl, CKJIIEMBAaHHUE CTPAHUI] U TMOBPEKJACHHE TEKCTa WU WJUIIOCTPALMU MPU PACKPBITUH,
nedopmariys, TOTPENnaHHOCTh OJIOKA WIIA TIEPEIUIeTa).

10.2. IIpu ucnonp30BaHUM y4yeOHHKA MEPBOTO TOJa, OH JIOJDKEH OBITh CHaH B IIKOJBHYIO
OMOMMOTEKY B OTJIMYHOM COCTOSHUHW: YHCTBIM, IEJIBIM, 0€3 TOBPEKIACHHA W TOTEPTOCTEH
KOpEIIIKa, YIJI0B MeperieTa, 0e3 oTpbiBa Meperiera oT O6Joka.

10.3. [Ipu nucnonp30BaHNM y4€OHUKA BTOPOTO-TPETHETO I'0/1a, OH JIOJKEH OBITH C/IaH B IIKOJIBHYIO
OMONMMOTEKY B XOpPOIIEM COCTOSHHUU: YHCTBIM, LEJIbIM, JOMYCKAIOTCS HE3HAUUTEIbHbBIE
MTOBPEKACHHSI: MOTYT OBITh HEMHOT'O TIOTPETIaHBI YTOJIKH MTEPETUIeTa, KOPEIIOK (HO HE TIOPBaH).
10.4. IIpu ucnonp30BaHUU y4eOHUKA YETHIPEX-TISATU JIET, OH JIOJDKEH OBITh ClIaH B IIKOJIBHYIO
OMOIMOTEKY B YIOBIECTBOPUTEIIBHOM COCTOSTHUH, TIPUTOTHBIM JJIS TATbHEHIIIEr0 UCTIOh30BAHMS:
YHUCTHIM, JOMYCKaeTCs HaApBIB Kopelmika (He Oonee 1 cM. OT Kpasi) M meperyieTa B MECTe €ro
COEIMHEHUSA C OJIOKOM.

10.5. Ilpu ucnonp3oBaHUM y4eOHUKA MIECTH JET U 0oJiee, OH JAOKEH OBITh CAAH B HIKOJIBHYIO
OMOJIMOTEKY B YIOBIETBOPUTEIIBHOM COCTOSTHHH, TIPUTOTHBIM JJIS TATbHEHIIIEr0 UCTIOh30BAHMS:



YHCTHIM, JIOITyCKAeTCsl HaJApBIB Kopelika (He Oosee 2-3 ¢M OT Kpasi) U MeperuieTa B MeCTe €ro
COEJIMHEHUS C OJIOKOM.

10.6. Bce mnoBpexaeHus IOOMKHBI OBITh AKKypaTHO CKJIEEHBI Mpo3payHoil Oymaroil, nm6o
HIIMPOKUM MPO3PAYHBIM CKOTUEM.

11. OTBEeTCTBEHHOCTH Y4ACTHHKOB 00Pa30BaTEJIbHOM e TEJIbHOCTH

11.1. JlupekTop MIKOJIBI HECET OTBETCTBEHHOCTh 32 OPTaHU3AlNI0 PA0OTHI IO CBOCBPEMEHHOMY
MOTIOJTHEHUIO OUOMMOTEYHOTO (OHJA IIKOIBHBIX YYeOHUKOB, OOecreueHue OO0y4aroluxcs
ydeOHUKaMH, YYeOHBIMH TIOCOOHMSMH, Y4eOHO-METOJAMYSCKHMH MaTepHallaMd, CPEICTBAMU
00y4YeHHUs U BOCTIUTAHUSI.

11.2. 3amecTuTenh AUPEKTOpa IIKOJABI TIO Y4YE€OHO-BOCTIHMTATEIIBHOW paboTe OmpeaesseT
MOTPEOHOCTH MIKOJBI B Y4EOHHMKAX, COOTBETCTBYIOIIUX MPOrpaMMaM OOYYEHHUS, OCYIIECTBISIOT
KOHTPOJIb 32 WCIIOJIb30BAaHUEM TIeNarorndecKiMy paOOTHHKaMH B XOJe 00pa30BaTebHOU
NESATENBHOCTH Y4YeOHUKOB, YYEOHBIX TOCOOHMI U Yy4eOHO-METOOUYECKUX MaTepuajoB B
COOTBETCTBUH CO CITUCKOM, OTIPE/IEICHHBIM IIKOJIOW, COBMECTHO C YYHUTEISIMUA U 3aBEIYIOLIIM
OMOTMOTEKON OCYIIECTBISIET KOHTPOIH 32 BHIMOJTHEHHEM 00YYaIOIIUXCS €IMHBIX TPeOOBaHUII 110
WCTIOJIH30BAHUIO 1 COXPAHHOCTH Y4EOHUKOB.

11.3. KnaccHble pyKOBOAUTEIM HECYT OTBETCTBEHHOCTh 32 BOCHHMTAaHHE Yy OOyYaroIuxcs
OCpEeKHOTO OTHOIICHUS K Y4eOHOM KHHTE, 3a COCTOSIHUE YYCOHHKOB M Y4YEOHBIX TOCOOWM
00ydJaroImuXcsi CBOETO0 Kjlacca B TEYCHHE Y4YeOHOTO Toja, CBOCBPEMEHHYIO BbIIaudy (caady)
Y4eOHHKOB, YYCHBIX M Yy4eOHO-METOJMYECKHX MOCOOMii B OMOIMOTEKY B COOTBETCTBHUHU C
rpaduKoM, yTBEPKICHHBIM TUPEKTOPOM IITKOJIBI.

11.4. 3aBenyromuii OMOIUOTEKONH HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh MH(MOpMAIUU 00
00€eCTIeYeHHOCTH YUeOHMKaMH, YI€OHBIMH MOCOOUSAMH M Y4eOHO-METOJMUECKUMHI MaTepHaIaMu
00yYaromuXCs MIKOJIBI, 32 OPTaHU3AINI0 PaOOTH OMOIMOTEKH TI0 BhIIa4€ U BO3BpATy YUCOHUKOB,
y4eOHBIX MOCOOUH M y4eOHO-METOJUYECKHX MATEepPHAIOB OOYYAIOMIMMHKCS, 33 COXPAaHHOCTH
OoubmoTeyHoro GpoHa yueOHOH JIUTEpaTypHI.

11.5. Pomurtenu (3aKOHHBIC TMPEACTABUTEIN) OOYYAIOMIUXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTh MOTYYEHHBIX YUEOHUKOB, YU4EOHBIX TOCOOUH 1 yUeOHO-METOAMYECKUX MaTEPUAIIOB
Y BO3MEIIAIOT UX YTPaTy WU MOpUYy OMOIMOTEKE MIKOJIBI.

11.6. OGy4arommuecss HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTh YYEOHHKOB, YICOHBIX MOCOOUH M
y4eOHO-METOINYECKUX MAaTEPUAJIOB, MTOJyYSHHBIX U3 (OHIA IIKOIBHON ONOINOTEKH.

12. 3aka04YuTeIbHbIE MOJ0KEHUS

12.1. Hacrosimee [Tonoxenue o mkojapHOM OMOIHOTEYHOM (DOHIE, MOopsaKe ero popMUupoBaHus,
ydeTa, UCIIOJIb30BaHUS ¥ 00ECTICYCHISI COXPAHHOCTH SBJISICTCS JIOKAJIbHBIM HOPMATHBHBIM aKTOM,
npuHuMaeTcsa Ha [legarornueckom coBeTe MIKOJBI U YTBEPKIAAETCs (JIMOO BBOJUTCS B ICHCTBUE)
MIPUKA30M JUPEKTOpa OpraHU3aliu, OCYILIECTBIIAIOMIENH 00pa30BaTENbHYIO 1€ATEIbHOCTD.

12.2. Bce u3MeHeHHsT W JOTNOJIHEHHs, BHOCUMBbIe B Hactosiee [lonoxxenue, opopmisioTcs B
MUCHbMEHHOW (opMe B COOTBETCTBHHM JCHCTBYIOIIMM 3aKOHOJIATEILCTBOM Poccuiickoit
®enepanum.

12.3. Tlonoxenne o OMOMMOTEYHOM (POH[IE MIKOJBI MPUHUMACTCS HA HEOIPENEICHHBIN CPOK.
N3menenus u nononHenus K [lonoxxeHnio npuHUMarOTCs B IOPSJIKE, TPEAyCMOTPeHHOM 1.12.1.
Hacrosero [lonoxenus.

12.4. Tlocne npunsatus [lonoxenust (WM U3MEHEHWHA M JOMOIHEHUN OTIEIBHBIX MyHKTOB U
paszienoB) B HOBOM peAaKIMK MPEAbIIYINas peaKiis aBTOMAaTHYECKN yTPAuyuBaeT CUITY.
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